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Texas Notary Public Application and Bond

The form for becoming or renewing a Texas Notary Commission is enclosed. Begin by reading
the General Information page. Then, read and complete all blanks of the Identifying
Information, Statements Relating to Qualification, Statement of Officer, and Execution. We will
complete the Notary Public Surety Bond section, so please leave all blanks empty. Once the
form is completed, return the form to us with a check or money order payable to Offenhauser &
Co. for $71. (This is $21 for the Secretary of State’s filing fee and $50 for the bond premium.)

Send check and signed application to:
518 Pine Street Texarkana, TX 75501
Attn: Michael Wright

Applications cannot be processed until payment is received.

The bond will be completed and forwarded to the Secretary of State for you. Your commission
paperwork should arrive from Austin in about three weeks. If you provide your e-mail address,
you will only receive your commission paperwork electronically. In order for renewals to have
no lapse in commission, return the completed application with payment no later than 15 days
prior to your renewal date; this does not mean you will have the paperwork back from the
Secretary of State by then, just that there will be no lapse between your commission terms.
Don’t forget to notify us if you have a name or address change during your commission term.

Also enclosed for your consideration is information on Notary Public Errors and Omissions
Liability Insurance. This brochure/application is self-explanatory with the amount of coverage
and applicable cost. If you would like to purchase this optional coverage, select the desired limit
and include the premium in your payment.

Please feel free to contact me if you have any questions or need further assistance.
My direct phone number is 903-255-6271 or your can e-mail me at mwright@fwoins.com.
Thank you, we appreciate your business and [ look forward to working with you!

Sincerely,

OFFENHAUSER & CO.

Michad W
Kristina Michael Wright

Bond Representative

518 Pine Street | Texarkana, TX 75501
tel: (903) 255-6271 fax: (903) 255-6171
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Form 2301-—General Information
(Application for Appuintment as Texas Notary Public)

The attached form is designed to meet mintmal statutory filing requirements pursuant to the relevant code provisions, This form and the

Linfoermation provided are not substitutes for the advice and services of an attorney.

Commentary
Notaries Public aro governed primarily by Chapter 406 of the Texas Government Code, Chepter 121 of the Texas Civil Practice & Remedies
Code, and the Secretary of stute's administrative rules found in Title 1, Chapter 87 of the Texas Administrative Code. Section 406,005 of the
Govermment Code sels forth the requitements for a notery publio application.

Notary commissions ere effective as of the date of qualification of the applicant. Commissions expire four (4) years from the date of issuance
and may be renewed by filing an application for renewal no earlier than 50 days bofore expiration, This form is required for both new
applications and renzwals for Texos residents who are not empioyed by the state of Texax. State employees should complets Form 2301-NB,
available from the State Office of Risk Management, Pscrow officers residing in adjacent states should complete Form 2301-E,

o S Imstructions for Form -
Identifying [nformsation: You must enter your name exactly a5 you intend to sign documents as a notary public. Your commission will be
issued in the name on the application, _
The disclosure of your sccial security number is mandatory under § 406.005(a), Government Cade. It will be used only to maintain the

accuracy of the Secrotary of state's records. The Secretary of stete wlll redact the social securily mumber prior to providing a copy of this
form in response to a public informetlon request and will disclosc the number cnly when required by law.

A document on file with the Secretary of state is & publio record subject 1o public sceess and disclosure. When providing eddress information,
usc 8 business or post office box addrevs miher than g residencs if privacy concerns are an issue. .

Provide your email address for electronic retumn of your commission. You will not recsive materials by mail and the Office of the Secretary
of statc may use your email address to send cormespondence.

Statementy Relatiog To Quatification: By signing the spplication, the epplicant swears to mesting the qualifieation requirements for the
office of a notary public. 4 notary public nmst be at least 18 years of uge, be u legal resident of Texars, and not have a final conviction for
a felony or a crime involving moral turpitude.

Whea reporting criminal history on this forr, you must diselose findings of puilt, or pleas of guilty or nolo contendere from any jurisdiction,
including state and federal courts, military tribunals, and jurisdictions outside the U.S., regardless of whether the case has been sppenled.
Class C misdemennors need not be disclosed. If you are unsurs of the class of & crime or whether you were found guilty, disclose the crirde
end explain the circumatances.

Applications ore subjest to background investigations, [fa background investigation reveals any crimes (other than a Class C misdemeanar)
that you failed to disclose on your application, denlal or revocation of your nolary commission may result.

Notary Pablic Surety Bond: A notary public must secore a $10,000 surety bood. An authorized person for the surety company providing
the bond must sign in the space provided. To obtain the signafure, 1ake the form 1o an insuranca agency or bonding company for completion,
unlesy il is preprinted with the name and address of an insurance agency/surety corpany. If It is preprinted, renon it io the agency specified
on the bond for completion. Only s bond written by a company licensed in Texas to jssue fidelity and surcty bonds will be accepted.

A premium will be collected by the company from which you purchase the bond. Check with the surety company for the premium rate.,

Attachments: The following items must be included with the application: (1) attachments regarding criminal convictions, if any; and (2)
fling fee of §21. All pplications submitted sre subject to background checks upon receipt in our office,

Payment and Delivery Instractions: The filing fee for a new or renewal application is 521, Fees may be paid by personal checks, money
orders, LegalEase debit cards or American Express, Discover, MnsterCard, and Visa credit cards. Checks or money orders must be payable
to the Sccretary of state through a U.S. baok or financinl institwion, Fees paid by credit card are subject 1o a stamtorily muthorized
convenjence fee 0f 2.7 peccent of the total fecs, |

The completed form, along with the filing fee and any attachments, may be mailed to the Notary Public Unit, P.O. Box 13375, Austin, Texes
78711-3375 ar delivered to the James Earl Rudder Office Building, 1019 Brazos, Austin, Texas 78701. The Secretary of state will Issuc a
notery commission upon filing of & completed, qualified epplication.

Farm 2301 1 Revised 04/2013



Form #2301 Rev. 0472013 This space reserved for SOS use

If renewing, mark this box; [] APPLICATION FOR APPOINTMENT AS
Comnission Expires: / J TEXAS NOTARY PUBLIC

Identifying Information —

Pleasc Type or Print Legibly
Name to be used o5 notary public: (This is the name you will be required to sign when noterizing) Scclal Security No.:
Last First Middle fnot required} Syt Required by H—G'W‘l Code §06
Mailing Address: (Please rolify tho secretary of state of an address change within 10 days) Residence County:

. TX
Street Cly Stats Zip
Email address for return of commission (print legibly):
{Your commission will come from motarypubliceommissten@sos state.tx.ys and you will NOT raceive materials by mail)
Alternate email address for return of commission (optional):
Date of Birth: [ Driver's License or Identification No.: . Issving state:
: Statements Relnting To Qualification

1, the above-named applicant, have never been convicted of a felony or crime involving moral turpitude, sm ot least 18 years
of age and a legal resident of Texas, (AN applications are subject to a background check.}
Please select ane of the following:

[JA. Ihave been found guilty of & crime other than a Class C misdemearior. (dpplicants selecting this option must attach the
Jollowing for each crime: (1) caples of court order and sentence, and papers pertaining to release from probation; and (2} a
statement of (i) the nature, circumstances, date, and location, end (i) whether the case is on appeal ) {A conviedion for a
crime involying moral turpitude OR a FELONY disqualifies you from appointment as a notary public under Texas law.}

[IB. 1have never been found guilty of a crime OR I bave only been found guilty of a Class C misdemeanor, e.g. minor traffic
violations such as speeding.

Notary Public Sursty Bond
(This spacz reserved for agency/bonding company)
OW ALL PERSONS BY THESE PRESENTS:
st we, the above-named applicant _, os principal, and Merchants Bonding Company(Mutual) , 8 surety, a corporation
uly licensed to do business in the state of Texas, are held and firmly bound unto the govemor of the state of Texas and to hivhe
egsors in office, in the sum of TEN THOUSAND DOLLARS for the payment of which, well and truly be made we bind ourselves, o
irs, executors and administralors jointly and severally, As a condition of this bond, the above-named principal shall fithfully perform

of the office of notary public. BOND NUMBER:
gency Name; Offenhauser & Co. Address: 518 Pine Streat Texarkana TX 75501
Srreet Cly Sate Zip
Signature of nuthorized person for surety

Statement of Officer
I, the above-named applicant , do solemnly swear (or affirm) that I have not directly or indirectly paid, offered, promised to
pay, contributed, or promised to contribute any money or thing of value, or promised any public office or employment for the giving
or withholding of & vote at the election at which I wes eleoted or as a reward to secure my appointment or confirmation, whichever

the case may be, so help me God.

Execunfion
Date;

Signature of Applicant (sign in name given above on line #1 to be used as notary public)

Form 2301 2 Questions may be directed to the Notury Public Unit at 512-463-5705.



MERCHANTS S\

BONDING COMPANY.

MERCHANTS BONDING COMPANY (MUTUAL)  P.O. BOX 14498, DES MOINES. [OWA 50306-3498
PHONE: (800) 678-8171 FAX: (515) 243-3854

TEXAS

NOTARY PUBLIC ERRORS & OMISSIONS INSURANCE

WHY DO YOU NEED ERRORS & OMISSIONS PROTECTION?

Notaries are vulnerable because they handle so many important document; deeds, mortgages, titles and contracts. You need
liability coverage to protect yourself against claims of negligence while acting as a notary public. The cost of defending against
a claim, no matter how unjustified, will in most cases be your responsibility, unless you have insurance.

Our Notary Public Errors and Omissions Insurance can provide payment of legal expenses, even if the suit against you
groundless. With our low cost policy, you can safeguard yourself against costly and time consuming lawsuits. There is no

deductible on a Merchants Bonding Company (Mutual) policy.*

Please complete the appropriate section for the desired type of policy and amount of coverage. Return the completed

application form to your agent at the address below.

INDIVIDUAL POLICY — NOTARY E&O

NAME (exactly as it appears on your notary commission) POLICY 4 YEAR
AMOUNT TERM PREMIUM**
STREET ADDRESS | $5,000 $17.00
(] 510,000 $43.00
CITY, STATE, ZIP O $15,000 $54.00
[0 $25,000 $65.00
PHONE 0O $30,000 $70.00
O $35,000 $76.00
NOTARY COMMISION DATES [0 $50,000 $130.00
EFFECTIVE: EXPIRATION: O $100,000 $260.00
-0OR-
EMPLOYER’S COMPREHENSIVE POLICY — NOTARY E&O
EMPLOYER'S NAME POLICY AMOUNT 1YEAR
TERM PREMIUM**
STREET ADDRESS | $10,000 $12.00 per notary
O  $15,000 $15.00 per notary
CITY, STATE, ZIP |l $20,000 $17.00 per notary
O $25,000 $18.00 per notary
PHONE [0  s30,000 $19.00 per notary
[0  $35,000 $21.00 per notary
NUMBER OF NOTARIES EMPLOYED DESIRED EFFECTIVE DATE: | $50,000 $36.00 per notary
[0 $100,000 $72.00 per notary
AGENCY INFORMATION
AGENCY NAME AGENCY CODE
AGENCY ADDRESS

*All statements herein are subject to the provisions, exclusions, and conditions of the applicable policy.

**Term Premiums are subject to change without notice.

NEO 0878 TX (5/16)




